
STEP 1:-
CANDIDATE LOGIN 
SCREEN

• Candidate will put his/her Roll 

Number & Date of Birth as 

Password.

• Pin Number will be announced 

at 09:10 AM for shift 1 & 02:10 

PM for Shift 2



Candidate will verify his/her details and will click on “I confirm to Proceed”

Step 2: - Candidate Profile 



Step 3: -
                After Confirming the Profile Candidate will land on “General Instruction to        

Candidate”

• Candidate must read the instructions carefully for 5 minutes.

• Click on the “Check Box”.

• Click on “I am ready to begin the Mock” 



Step 4:-
• Mock timer will Start  for 15 Minutes time.

• Candidate can download and upload the Mock files and check the functionality 



Step 5:-
After Click on the “Download” button, File Download popup window will open up.

Click on the “Save” button



STEP 6:- 1. CLICK ON “SAVE” AGAIN
                   2. DO NOT CHANGE/EDIT THE FILE NAME 



STEP 7:-
               1. CLICK ON THE “CLOSE”. AND DOWNLOAD EXCEL & PPT FILE.  
      

2. Now click on “Open Folder” to access the downloaded files.



STEP 8:- 
      FILES ARE DOWNLOADED IN “DOWNLOAD FOLDER”.
       OPEN THE FILE AND START WORKING.



STEP 9:-
               1. AFTER COMPLETING EXERCISE, CLICK ON THE “BROWSE..” BUTTON.   

    2. SELECT THE FILE AND CLICK ON “OPEN”. 
               3. CLICK ON THE “UPLOAD FILE”, REPEAT THE SAME FOR ALL FILE.



STEP 10:-
CHECK THE STATUS, IF ANY BLANK FILE GET UPLOADED, THEN IT WILL 
INDICATE AS “BLANK FILE UPLOADED”.
            

                   



STEP 10.1:-
          A).CORRECT FILE INDICATED AS “UPLOADED” ONLY.
                                      B). TRY AGAIN TO UPLOAD THE  SOLVED FILE.



STEP 10.2 :- 
IF A FILE IS RENAMED AND THEN ATTEMPTED TO BE UPLOADED,  AN ERROR MESSAGE 
STATING “INVALID ROLL NUMBER OR FILE MISMATCH” WILL APPEAR."



STEP 11:-
A).  ONCE THE MOCK TIME GET OVER, A DECLARATION CHECK BOX WILL APPEAR.
B). CLICK ON THE CHECK BOX AND “PROCEED”.



STEP 12:- 
     A). ROLL NO. AND PASSWORD ARE AUTO FILLED.

       B). PIN NUMBER WILL ANNOUNCE BY THE EXAM OFFICIALS TO SUBMIT.



STEP 13: -
           A). AFTER SUBMIT THE PIN NUMBER, GENERAL INSTRUCTION WILL APPEAR.

                      B). CLICK ON THE CHECK BOX AND “I AM READY TO BEGIN” .



STEP 14:-
            A). ACTUAL EXAM TIMER(60 MINUTE) WILL START NOW.
              B). REPEAT THE SAME PROCESS AS INSTRUCTED DURING MOCK TEST.



STEP 15:-
                  A). AFTER CORRECTLY UPLOADING ALL THE SOLVED FILES, 

“UPLOADED”   STATUS WILL APPEAR AS INDICATED BELOW.
              B). COMPLETE THIS ACTIVITY WITHIN THE TIME LIMIT.



AFTER “TIME OVER” STATUS OF UPLOADED FILE WILL 
APPEAR.



THANK YOU 


